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Your writing portfolio is a purposeful collection of your work that illustrates your efforts, progress, and achievement in writing throughout the semester.  It provides an on-going and authentic record of your performance that enables you to reflect upon and articulate your own progress.  

Objectives:
· to demonstrate the evolution of a writer’s style
· to showcase a particular writing’s final product

· to learn to assess one’s own writing

· to provide the writer with more options and choices in assignments

· to enable the writer to take responsibility for his or her own writing

· to generate a revised collection of essays

· to create collections of favorite or personally important work

· to give the writer a bank of writing for college entrance

Requirements:
Items to include in your portfolio will be organized into two sections (explained below) and will contain the following 10 writing samples (all drafts):
1. Initial Philosophy of Writing

2. Employment / College Writing

a. Résumé

b. Cover Letter

c. College Application/Personal Statement Letter

3. Process Analysis Essay

4. Memoir

5. Analytical Essay

6. Research Paper

                              ______________________________________

7. Reflection of the Best Piece

8. Reflection of the Course

9. Student Portfolio Evaluation

10. Revised Philosophy of Writing

Working Portfolio (sections 1-6): 

A working portfolio contains ALL pieces of writing.   
A working portfolio contains all of your work in its various stages of development.  DATE and LABEL w/DRAFT #, all writings (as instructed below) so drafts are easily identified.  Include each and every revision, no matter how slight, and DATE each revision.  (Make any single-digit date, 8, into a double-digit date, 08.
Examples: 
“08-09-12 Initial Philosophy of Writing”

“08-22-12 Resume – 1st draft”



“08-28-12 Resume – Final draft”

 


“08-24-12 Cover Letter – 1st draft”
“09-07-12 Cover Letter – Final draft”

Permanent Portfolio (sections 7-10):
A permanent portfolio consists of a student’s end product.  This will be completed toward the end of the semester when the research paper has been completed. Save each writing exactly as assigned (for section 7, name your document “7—Reflection of Best Piece” etc.)
7—Reflection of the Best Piece (500 word minimum)

Looking through your complete working portfolio, which piece are you most proud of?  Why do you consider it your best piece of writing?  In your discussion, avoid discussing your grade as part of your argument.  Discuss specifics regarding your writing style, your effort in completing the assignment, your success in learning and utilizing techniques discussed in class, etc.

8—Reflection of the Course (500 word minimum)
Looking through your complete working portfolio, what did you learn throughout the course of this semester?  What were your assumptions prior to taking the class, and what was the reality of the course?  Which writing assignment or technique did you find most helpful?  Ultimately, what will you take with you from this course as you exit high school, and how will you use it to your advantage?

9—Student Portfolio Evaluation (self-assessment) (500 word minimum)
Looking through your complete working portfolio, assess the overall quality and improvement of your writing, your continued participation in class activities, and your attitude in completing the writing process.  What grade would you give yourself based on these criteria?  What goals did you set for yourself this semester (see Journal #1), and how successful were you at meeting these goals?  Assess your strengths and weakness of your writing, and be sure to take into account the draft deadlines throughout the semester that you may or may not have met.

10—Revised Philosophy of Writing (500 word minimum)
Re-read your initial philosophy of writing that you composed the first week of class.  How has your philosophy of writing changed as you have worked through various types and styles of writing?  What do you now value in writing that you initially neglected?  What should good writing do, both for the reader and for the writer?  How can writing be fulfilling for the writer and enlightening for the reader?  Write a new philosophy of writing with these questions in mind.
You will have a copy of all of these documents in your H drive, but you will also be posting the PERMANENT PORTFOLIO (only) to Moodle. As long as you have labeled the documents properly (exactly as shown above) they will appear in order when you load them to Moodle. 

Evaluation:  Portfolios will be evaluated as a whole and given a single comprehensive score according to established criteria.  A rubric will be provided for student and instructor use.  

PLEASE NOTE:  Your final portfolio will be read holistically and given a single comprehensive score on a 5 point scale.  In determining that single score, the separate pieces will not be averaged but rather the quality of the portfolio as a whole will be the focus.

A portfolio that is EXCELLENT in quality.  It is characteristically substantial in content (both length and development) and mature in style.  It demonstrates an ability to handle varied prose tasks successfully and to use language creatively and effectively.  Voice tends to be strong, and there is usually a clear sense of audience and content.  Often, there is a close connection between the writer’s sense of self and the writing—and/or a sense of thematic unity within the separate portfolio pieces.  A “5” portfolio typically takes risks that work—either in content or form—and challenges the reader by trying something new.

A portfolio that is VERY GOOD in overall quality.  A “4” portfolio is substantial in content, although its pieces are not as fully developed as a “5.” It uses language effectively but not as creatively as a “5.”  It suggests an ability to handle varied prose tasks successfully, and its voice is clear and distinct if not powerful.  Sense of audience and context is clearly present if not always firm.  A “4” portfolio tends not to take as many risks as a “5.”

A portfolio that is GOOD in overall quality.  The writing is competent both in content and style.  There are more strengths than weaknesses, but there may be unevenness of quality or under development in one or two pieces.  The reader may want “more” to be fully convinced of the writer’s ability to handle varied prose tasks successfully and to use language effectively.  There is a sense of audience and context, but some of the writing may seem formulaic or lack strong voice.  There tends to be minimal risk-taking or originality.

A portfolio that is FAIR in overall quality.  It does not suggests the competence that a “3” portfolio demonstrates.  Strengths and weaknesses tend to be evenly balanced—either within or among the portfolio pieces.  One or more or the pieces may be too brief or underdeveloped.  There is some evidence of the writer’s ability to handle varied prose tasks successfully and to use language effectively, but is offset by recurring problems in either or both content and style.  A “2” portfolio often lacks both a clear sense of audience and a distinct voice.





A portfolio that is BELOW AVERAGE in overall quality.  It does not suggest the writing competence that a “2” portfolio does.  Weaknesses clearly predominate over strengths.  The writing may be clear, focused, and error-free, but it is usually thin in substance and undistinguished in style.  Two or more of the pieces may be either short and underdeveloped or abstract and vague.  Moreover, the writer rarely takes risks, relying instead on formulas and clichés.  There is little evidence of the writer’s ability to handle varied prose tasks successfully.  The few strengths are more than overbalanced by significant weaknesses.
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